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HOJOKEHHE
110 3ANUATE HEPCONATLHBIX TAHHBIX COTPYAHUROE MEJIO

1. O6e nonoKenus

MynunHnaIbHoe G10/LKCTHOE JIOMIKOIBHOE 00pasoBaTENbHOE YIPEIICIHE = nerexnit cay Ne 77,
153022, r. MBanoso, yli. Bejumucrast, . 33 - gaiee «YUpeKIeHUHEY, ABIACH PaGoronaTeiiem,
OCyIEeCTRITET paboTy ¢ [CPCOHATLHBIMHI AL paBorHuKon Y upeikICHms, PYKOBOACTRYSICH
COOTRETCTBYIOLIAMH HOPMaMli Kometnryitin Poccuiickoll Mesicpatti, QeepaibHEIM 3aKOHOM
ar 27072006 N 15303 (0 NEPeoERlkiER janmex”, a Takke OOHEHpPU3HABHEIMY
HPAHILHITAME 1 HOPMaMHE MEHULY HAPOJUIOTO Tipana H MEMKIYHAPOJUHBIX [IOTOBOPOR PdD,
KOTOPHIE T COOTBETCTRMM € M. 4 er. 15 Koncruryuwnu PO apasores cocTapAOl 1acThio
poccuiteiton [IPaBOROH CHCTEMBL

Tak. B COOTBCTCTBIH C HACTLIO neppoi or. 23 Konernryuns PO gapil FpaKaaHBH
AMEET 11PaBo Ha HETIPUKOCHOBEIHOCTE HACT Lo KUBIHE, THMIYIO W cemelinyio Talidy, ATy
croeli gecTi 1 0Gporo aMesi.

1.1, Henb pazpaboTansoro pernamenta.
1.1.1. Lleiblo sBiSCTCH 3aUMMTA TEPCOHAlHBIX JAHHBIX 0T HECAHKIMOHHPOBAHIOLY
JOCTYITA TPETEHX JHIL

1.2, Ocudparms U paspaboTKH.

12.1. Komeruryuns P@ cr. 24,

1.22. Tpynoso# Konexc Poceuticroit dejepanmn (TK P®):

e Crarps 85, [lousTee UEepCOHANBHBIX JEAHIHIX paBoTiiKa. O6paborka
MePCOHAIBHBIX AAITHLIX paboTITHKL. : :

- Craths §6. OGwme tpeGonanus TP o6paboTke MepColaNbHLIN JAIBIX

paBoTHHKA W TAPAHTHH KX 3AUTBL
= CraTes 87. XpateHus 1 HCHOJh30BAIHE TepCOI Al BHBIX JAHHBIX pabOTHUKOB.

- 2 Crrathi 88. Tlepenaua nepeoHaNbHEX JaHRLX paboTHHKA.

¥ Crathd 89. [lpasa paboTrrKol B LETHX oGecTCUeHAS 3aliTLl TEPCOHATRIRIX
AanHBIX, XpaHauxes v paboToarens.

> Crarby 90. OTBETCTBEHHOCT 34 HAPYIICHIE JIOPM. PETYITHPYIOHIMK oGpafoTky ¥
FAUATY NCPCOHANBIBIX JAHITLIX padoTHHKa.

123, deiepalibilblid 3aK0H OT 27.07.2006 N 152-03 «O nepcosanbieix napHbx":
Cratha 5. Tipuauuibl 00paloTKi UepeoHaliby BbIX JIAHIBIX
Crarsg 6. Yeonosua 06paboTKi MEPCOHANBIBIX JIAHHBIX
Crates 7. KonuiaeHIHAIBHOCTE HEePCOHAIbIBIX JAHHBIX
Cratea 9. Cormacpe dyBreKTa IEPCoalhbabix anusix na 06pabotKy CBONX
HEPCONANBABIX JIAHHLIX
Crarea 10, Crciigankible KaTeropin [CPCOHANBHBIX AHHBIX
Craths 12. Tpapcrpanutnas nepejata MEPCOABIEBIN TAHHBIN
Cratha 14, Tlpaso. cyGpexTa mepeonaiLHbIxX JAHIBIX [ OCTYI K CBOMM
MEPCORANBHBIM JAalHEIM
Cratps 16, llpasa cyOnexToB HEpeOHALITRIX  JIAIIBIN - [PH NPUHATHNA
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> peweHnin Ha OCHOBAHMW WCKAOYUTENbHO aBTOMATU3MPOBAHHOW 06pPabOTKM KX
NepcoHaNbHbIX AaHHbIX

> Cratba 24. OTBeTCTBEHHOCTb 33 HapyweHue TpebOBaHWI  HACTOALLErO
depnepanbHOro 3aKoHa

1.2.3. ®depepanbHblit 3aKoH 0T 20.02.95 Ne 24-d3 «06 nHbopmauunm, MHGopMaTU3aLUMN U
3awmTe uHpopmaumm» (C3 PP, 1995, No 8, cT. 609) B KauecTBe o4HOW U3 Lenei 3almTbl MHGopMaumum
3aKpenua 3alWMTy KOHCTUTYLMOHHbIX MpaB rpaxAaH HA COXPaHEHWEe JIMYHOW TalHbl W
KOHUAEHLMANBHOCTH NepCoHabHbIX [JaHHbIX, MMeEoLLMXCA B
MHbOPMaLMOHHBIX cucTemax (cT. 20).

1.24. 3aKoH 06 anekTpoHHOW umdposon noanuck (10.01.2002 r. Ne 1 - ¢3)

1.2.5. Koaekc PP «06 agMUHUCTPATUBHbIX MPaBOHaPYLLEHUAX».

1.2.6. YronosHbili KogeKkc PO.

1.2.7. TpaxpgaHckuit Kogekc PO.

1.3. PeXXum KoHPpUaeHUManbHOCTH

1.3.1. C6op, xpaHeHue, UCMO/Ib30BaHWE M pPacnpocTpaHeHNe NHPOPMALMM O YAaCTHOM KU3HU
PaboTHWKa 6€3 NMMCbMEHHOrO ero cornacus He A0MycKatoTcA. NepcoHanbHble AaHHbIE OTHOCATCA K
KaTeropum KoHduaeHumManbHoM nHdopmaumu.

1.3.2. PeXvm KOHPUAEHLMANbHOCTM MEPCOHAJIbHbIX  AAHHbIX CHMMAeTcA B C/Iyyasx
06e3/MYMBAHNA MM MO WUCTeyeHUM 75 NeT CpoKa XpaHeHWsA, ecM WHOe He OonpeneneHo
3aKoHoAaTeNbcTBoM PO,

1.4. NopsaaoK yTBep:KAEeHMA AaHHbIX NPaBuWA, BBOAA UX B AEACTBUE U BHECEHMWSA U3MEHEHWIA

1.4.1. YTBEpXKAatoTcA reHepasbHbIM PYKOBOAUTENEM YUPEKAEHUA.
1.42. BBogATcA B AeMCTBME NPUKA3OM MO YUPEKAEHMIO.
1.4.3. M3meHeHUA BHOCATCA NPUKA30M MO YUYPEKAEHMUIO.

Il. MoHATME U cocTaB NepPCOHaNbHbIX AAHHbIX
2.1. NMoHATME NepCOHaNbHbIX AAHHbIX.

MepcoHanbHble AaHHble PaboTHMKa - MHOpMaLWMa, Heobxoaumas paboTopaTento B CBA3M C
TPYAOBbIMM OTHOLEHWUAMM M KacatoLWasncs KOHKPETHOro paboTHMKa.

MepcoHanbHble AaHHble - Awbaa MHPopMaumMA, OTHOCALLAACA K OMpeaeieHHOMY Wan
onpenensieMomMy Ha OCHOBAHUM Takon MHPopMaLMM pusnyeckomy anuy (CybbekTy nepcoHanbHbIX
OaHHbIX), B TOM Yncne ero GamMuans, MMa, oTY4eCTBO, rod, Mecal, AaTa U MEecTo POXAeHUA, agpec,
cemeiiHoe, couManbHOe, MMYLLLECTBEHHOE NoNoXeHue, obpasoBaHue, npodeccus, 4OXo4bl, Apyras
nHdpopmauma (Ctatba 3 152- ¢3)

Ob6paboTKka nNepcoHasbHbIX AaHHbIX paboTHMKA - NOJyYeHue, XpaHeHwue,
KOMBUHUpPOBaHWeE, Nepegaya uamn atoboe Apyroe MCNosb30BaHWE NEPCOHAbHbLIX SaHHbIX PaboTHUKa.

2.2. CocTaB nepcoHasibHbIX AAHHbIX

2.2.1.  MacnopT UaM UHOW AOKYMEHT, yA4,0CTOBEPSOWMIA INYHOCTD.

2.2.2. TpynoBas KHUMKKa.

2.2.3. CTpaxoBoe CBUAETENbCTBO FOCYAAaPCTBEHHOIO NEHCMOHHOTO CTPAXOBAHMUA.

2.2.4. [JOKYMeHTbl BOMHCKOrO y4erTa.

2.2.5. [JoKymeHT 06 0bpa3oBaHnK, 0 KBaAUDUKaALMM AN O HAZIMYUW CMEeLMaNbHbIX 3HAHWI UK



CneunanbHoM NoATrOTOBKMU.

2.2.6. [ononHuTeNbHble AOKYMeEHTbl (CnpaBKa O Ao0Xxo4ax C npeablgylero mecra
paboTbl, CNpaBKa M3 OPraHOB roCyapPCTBEHHOM HANOrOBOM CyXKObl O NPeaoCcTaBAEHUN
CBEAEHWUIN 06 MMYLLECTBEHHOM MOJIOKEHUN, MEAULMHCKOE 3aK/0YEHNE O COCTOAHUM
3[,0p0OBbA U Ap.).

ABTOobMOrpadmyeckmne gaHHble:

N
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cBeAeHUA O TPYA0BOM M OOLLEM CTaKE;

CBEeLeHUNA O COCTaBe CEMbMU;

CBEeAEHUA O COLManbHbIX /IbroTax;

CneunanbHoCTb;

3aHMMaeMas LOIKHOCTb;

Ha/nnuyme cygumocTei;

afpec MecTa KUTeNbCTBa;

[OMaLWHUI TenedoH;

MecCTO paboTbl UK y4ebbl YN1EHOB CEMbU U POACTBEHHMKOB;

XapaKTep B3aMMOOTHOLLEHU B CEMbE.

2.2.8. CBegeHua o ¢dakrax, cobbiTMAXx M 0b6CTOATENbCTBAX KM3HM PabOTHWMKA, NO3BOAAKOLIMX
naeHTMGMLMpoBaTb ero AM4YHocTb (cT.2, depepanbHoro 3akoHa PO Ne 24 - ¢33 or
20.02.95).

2.2.9. CsegeHus o 3apaboTHOI NaaTe.

2.2.10. CopeprkaHue Tpy[0BOro 4OroBopa.

2.2.11. Oena, copeprkawme maTepuanbl MO MOBbIWEHUIO KBanMdUKaLMM U NepenosroToBKe
COTPYAHWKOB, UX aTTecTaLMu, CayKebHbIM paccieoBaHUAM.

2.2.12. OcHoBaHMA K NpMKasam No AMYHOMY COCTaBY.

2.2.13. MogNMHHUKM U KONWUM NPUKA30B MO IMYHOMY COCTaBY.

2.2.14. CocTaB geKknapupyemblix CBEAEHUM O HaMUYNN MATEPUASIbHBIX LLEHHOCTEN.

2.2.15. CopeprkaHue geknapaumm, nogaBaeMon B HaOroBYH MHCMEKLMIO.

JaHHble fOKYMEHTbI ABAAIOTCA KOHPUAEHUMANBbHBIMM, XOTA, YYUTbIBAA MX MACCOBOCTb U
eanHoe MecTo 06paboTKM U XpaHEHUs - COOTBETCTBYIOWMI rpud orpaHUYEHUs Ha HUX He
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CTaBuTCA.
lll. C6op, 06paboTKa U XpaHeHMe NepCoHaIbHbIX AAHHbIX
3.1. MopAAOK NoAYy4YeHMA NePCOHANbHbLIX AaHHbIX

3.1.1. Bce nepcoHanbHble AaHHble paboTHWKaA cneayeT MNOJyYUTb y Hero camoro. Ecau
nepcoHasbHble AaHHble PAabOTHMKA BO3MOXHO MOAYYUTb TO/NBKO Y TPETbel CTOPOHbI, TO
paboTHUK Jo/keH ObiTb yBegOMAEeH 06 3TOM 3apaHee U OT Hero AO0/MKHO ObiTb MoAyYyeHo
nucbmeHHoe cornacue. Pabotopatens posmkeH coobwmtb paboTHUMKY o0  uendax,
npeanonaraemblX UCTOYHMKaAx M cnocobax NOAyvYeHMA MEepPCOHasNbHbIX AaHHbIX, @ TaKXe o
XapaKTepe MOANEXalMX MNOJYYEHUID NepCOHaNbHbIX fOaHHbIX W MOCNeACTBMAX OTKasa
paboTHMKa AaTb MMCbMEHHOE cornacue Ha ux nonydenue. (Ct. 86 TK PO n. 3.)

3.12. PaboTtogatenb He MMeeT npaBa NojayyaTtb U ob6pabaTbiBaTb NMEPCOHa/IbHbIe AadHHbIE
paboTHMKA O ero MOAUTUYECKMX, PEUTMO3HbLIX U MHbIX YOeXAeHUAX U YaCTHOW XU3HWU. B
CAy4yanax, HenocpeacTBEHHO CBA3aHHbIX C BOMPOCaMM TPYAOBbIX OTHOWEHWN, B
COOTBETCTBMU CO cTaTbelt 24 KoHcTutyummn Poccuiickoit ®epepaunm pabotogatenn snpase
nony4aTb n obpabaTbiBaTbh AaHHbIE O YAaCTHOM }KM3HW PABOTHUKA TONbKO C €ro NMMCbMEHHOro
cornacus. (Ct. 86 TK Pd n. 4.)

3.1.3. PaboTtogatenb He MmeeT NpaBa NoAyyYuTb U 0b6pabaTbiBaTb NepPCoOHabHble AaHHble
paboTHWUKA O ero 4YjeHcTBe B OOLECTBEHHbIX 00bEeAMHEHUAX WAM ero NpPodCo3HOM
AeATeNIbHOCTU, 33 UCKIIOYEHNEM C/lyYaeB, NPeayCMOTPEHHbIX deaepasbHbiM 3akoHoM. (CT. 86
TKP®n.5.)

3.14. Pabotogatenb He wmeeT npaBa nonay4aTtb W ob6pabaTbiBaTb WHPOpMaUUID O
HaUMOHabHOM NpMHaaNeXHoCcTU paboTHUKa (CT. 26 KoHcTuTyuumn PO).



3.2. CoctaB pabOoTHUKOB, AONYLLEHHbIX K 06paboTKe, Nnepesaye u XxpaHeH o
nepcoHabHOM MHbOopMmaLmm

3.2.1. K 06bpaboTKe, nepesaye n XpaHeHMIO NEPCOHANbHbIX AaHHbIX PabOTHMKA MOTYT UMETb
AOCTYN cnegytowme paboTHUKMK:

CoTpyaHUKM Byxrantepum YupeaeHus;
CoTpyAHUKM cyKObl NepcoHana;

- (yKa3aTb Apyrux A40NKHOCTHbIX UL, NPU HEOBXOAMMOCTH).

3.3. Nopagok 06paboTkK, nepesaym U XxpaHeHMA NepcoHaIbHOM MHOoPMaLUK

3.3.1. B cootBeTtctBuM co cT.86 TK PP B uenax obecneyeHuns npas u ceobog YenoBeka u
rpaxgaHuHa Pabotoaartenb u ero npeacraBuTenn npn o6paboTke NepcoHaNbHbIX AaHHbIX PaboTHMKA
[0/MKHbI cobntoaath cnegytowme obwme TpeboBaHUA:

> 06paboTKa NepcoHasbHbIX AAaHHbLIX MOMET OCYLLECTBAATLCA WCKAOYUTENBHO B LENAX
obecneyeHns cobaOaeHNA 3aKOHOB M MHbIX HOPMATMBHbIX MPABOBbIX aKTOB, COAENCTBUA PabOTHNKaM B
TpyZoycTponcTBe, OOYyY4EHUM W NPOABUNKEHUM MO cayxbe, obecneyeHns nMYHOM 6e3onacHoOCTH
PaboTHUKOB, KOHTPO/A KOJIMYECTBA M KauyecTBa BbINOJHAEMOM paboTbl U obecneyeHuss COXPaHHOCTH
MMYLLLECTBA;

> npu onpegeneHnn obbema U cogepraHus, obpabaTbiBaemMbix NEPCOHAsIbHLIX AAHHbIX
pabotogaTesb [0/MKEH PYKOBOACTBOBATbCA KoHcTuTyumeit Poccuiickoit ®egepauun, Tpyaosbim
Kozekcom 1 nHbIMK deaepasibHbiMU 3aKOHaMMU;

> npu NPUHATUMM pelleHWn, 3aTparnBalroLWUX MHTepecbl paboTHUKa, paboToaaTtesb
He MMeeT NpaBa OCHOBbIBATLCA Ha NEPCOHaNbHbIX AAHHbIX PABOTHMKA, NOYYEHHbIX UCKIOYUTENbHO
B pe3y/ibTaTe X aBTOMATU3NPOBAHHON 06paboTKM UM 3NEKTPOHHOTO NOJTyYEHUS;

> 3alMTa  NepcoHaNibHbIX  AaHHbIX  PaboOTHMKA OT  HEMPaBOMEPHOro WX
MCNONb30BaHMA WAM yTpaTbl AO/KHa bObiTb obecneyeHa paboTogaTesemM 33 cYyeT €ro CPeacTs, B
nopsifKe, yCTaHOBNEHHOM defepasibHbIM 3aKOHOM;

> PaboOTHUKM M WX NpPeAcTaBUTENN [OJKHbl ObiTb O3HAKOMJIEHbI MOZ PACMUCKY C
AOKYMEHTaMW OpraHuW3auuun, YCTaHaBAMBAOWMMKU NOPALOK 06pPaboTKM NEepPCOoHANbHbIX LAHHbIX
paboTHMKOB, a TakKe 06 Ux NpaBax n 06a3aHHOCTAX B 3TOM 061acTy;

> PabOTHUKM He JOIXKHbI OTKA3bIBaTbCA OT CBOWX MPaB Ha COXPaHEHWE W 3aLLUTY TalHbI;

> pabotogaTtenu, paboOTHUKM U WX NpPencTaBuTeNN  LOJKHbI  COBMECTHO
BblpabaTbiBaTb Mepbl 3aLUTbI NEPCOHAJbHBIX AAHHbIX PAabOTHMKA.

3.3.2. MMpwv nepefaye NepcoHasbHbIX AaHHbIX PaboTHUKA paboTogaTtenb AO/MKEH cobaogaTtbh

cneaytowme TpeboBaHusA (cTaTba 88 TK PO):

> He coobwaTb AaHHble PabOTHWKA TpeTbelt CTOpoHe 6e3 NMUCbMEHHOro coraacus
paboTHMKA, 33 UCKAOYEHUEM C/ly4aeB, KOrga 37O HeobXxoAMMO B Lensx npeaynpexneHus
Yrpo3bl }XU3HWU U 34,0P0BbI0 PabOTHMKA, a TaKKe B CAy4Yasx, YCTaHOB/EHHbIX GeaepasibHbIM 3aKOHOM;

> HE C006I.Ll,aTb nepcoHanbHble OaHHble pa6OTHVIKa B KOMMep4yeCKuUx uenax 6e3 ero
NMNCbMEHHOro cornacua,
> npeaynpeantb auvu, nonyvyawuwmnx nepcoHaNbHble AaHHble paﬁOTHMKa, O TOM, 4TO

3TU AdHHbIE MOTYT 6bITb MCNO/Ib30BAHbI NLWb B uenax, onAa KoOtTopbixX OHU COO6LLI,€HbI, n Tp66OBaTb
OT 3TUX Auy noateepXAeHuAa TOro, 4YtTo 3TO NPaBUNIbHO CO6I'II-O,£I,€H0. Nvua, noayyawoume
nepcoHasnbHblE AaHHblIe pa60THMKa, 06A3aHbI CO6J'IIO,£I,aTb pexum CeKpeTHOoCTU
(KOHd)VIAEHLI,VIaIIbHOCTM). [JaHHOe nono)keHue He pacnpocTpaHAeTCA Ha obmeH nepcoHaibHbIMU
AaHHbIMU pa6OTHVIKOB B nopAaakKe, yCTaHOB/IEHHOM d)ep,epaanblmm 3aKOHaMy;



> OCYLLEeCTBAATL Mepefayy MepcoHasbHbIX JaHHbIX pPabOTHMKA B nNpenenax OfHOW
OpraHusauuMuM B COOTBETCTBMM C JIOKAJIbHbIM HOPMATUBHbIM aKTOM OPraHu3auumu, C KOTOpPbIM
PabOTHUK JO/IKEH ObITb 03HAKOMNEH NOL PACMMUCKY;

> paspewaTb AOCTYN K MNEpCOHasibHbIM AaHHbIM PAabOTHMKOB TOJbKO CREeuuanbHo
YNOJHOMOYEHHbIM /IMLAM, MPW 3TOM YKasaHHble JNUa AO/KHbI MMETb MPaBO NoJyYaTb TOJIbKO Te
nepcoHasibHble AaHHble PabOTHMKA, KOTopble HEOBXOAMMbI AR BbIMOJHEHWUA KOHKPETHbIX GYHKLUWIA;

-> He 3anpawunBaTtb MHd)OpMaLI,MI-O O COCTOAHUWU 300pP0BbA paﬁOTHMKa, 3a UCKIIDYeHnem
TEX CBEAGHMI‘/JI, KOTOpPble OTHOCATCA K BOMNPOCY O BO3MOXHOCTU BbINOZIHEHUA pa6OTHMKOM prLI,OBOl‘/JI
yHKUMY;

-> nepenasatb MepcoHas/ibHble AOaHHble pa6OTHVIKa npeacraBuTeENAM pa6OTHVII-(OB B

nopsifike, ycTaHOB/JeHHOM HacToAwwmm KoZeKcom, M orpaHuumMBatb 3Ty MHPOPMALUIO TONBKO TeMM
NnepcoHasbHbIMM OaHHbIMW PabOTHMKA, KOTOpble HEOOXOAMMbI A/ BbIMOJHEHUS YKa3aHHbIMU
npeacTaBuTensa Mmm nx GyHKLUM;

> BCE Mepbl KOHPUAEHUMANbHOCTM Npu cbope, 06paboTKke U XPaHEHUW NMEPCOHAbHbIX
JaHHbIX  COTPYAHWKA  PAcnpoOCTPaHAOTCA KAaK Ha  OymayKHble, TaK M Ha  3/IEKTPOHHblE
(aBTOMaTU3MpOBaHHbIE) HOCUTENN UHPOPMALMMK;

> He OTBeYaTb Ha BOMPOCHI, KAcaloLLMeECA NEePCOHAJbHbIX AAHHbIX PabOTHMKA No TenedoHy
unn ¢akcy. Nepenasate No TesedpoHy 3aMPOLIEHHYIO TPETBUMW JIMLAMU UHGOPMALUIO TOMBbKO B
NPUCYTCTBUM PabOTHMKa.

3.3.3. MNopAAOK XpaHEHMSA M UCMO/Ib30BAHMA NEPCOHA/bHBIX AaHHbIX PAaOOTHMKOB B OpraHM3aLmm
ycTaHaBAuBaeTca paboTtogatenem c¢ cobnogeHnem TpynoBoro Kogekca. Mpu 3atom B uensax
obecneyeHMs 3aWMTbl NEPCOHAbHbBIX AAHHbIX, XPAaHALWMXCA ¥ paboToaaTens, paboOTHUKM UMmetoT
npaBo Ha:

> NosIHyto0 MHPopMaLmio 06 X NepCcoHaNbHbIX ZaHHbIX M 0O6paboTKe 3TUX AaHHbIX;

> cBoboAHbIM BecnnaTHbIM LOCTYN K CBOMM MEePCOHA/IbHbIM AaHHbIM, BKIKOYAA NPaBo Ha
noJiyyeHne Konuii 6ol 3anucK, cogepskallei NepcoHanbHble AaHHble PabOTHUKA, 33 UCK/IOYEHUEM
C/ly4yaes, NpeayCcMOTPEHHbIX peaepasbHbIM 3aKOHOM;

> onpepgeneHne cBounx I'Ipe,EI,CTaBMTEIIEﬁ ONA 3alUTbl CBOMX NEePCOHA/IbHbIX AaHHbIX;

> AO0CTyn K OoTHOoCAWMMCA K HUM MeAUUUHCKMM OaHHbIM C MOMOLWbIO mMmeaUUUHCKOro
cneymnanmncta no unx Bbl60py;

> Tp66OBaHMe 006 MCKAYEHUN MAn ncnpasaeHNnM HeBEPHbIX UAU HENOJHbIX

MepCOHaNbHbIX AAHHbIX, @ TaK¥Ke AaHHblX, 06paboTaHHbIX C HapyweHuem TpeboBaHWii TpyAOBOro
KogeKkca. [lpu oTKase paboTomatens MCKAYUTb MAW WUCMPaBUTb MNEpPCOHasbHble AaHHble
paboTHUKA OH MMeeT NpaBo 3asABUTb B NMUCbMeHHOM dopme paboTozaTesito O CBOEM HEecCOor/sacuu c
COOTBETCTBYIOWMM OOOCHOBaHMEM TaKOro Hecornacusa. [lepcoHasbHble fLaHHble OLLeHOYHOro
XapaKTepa pabOTHMK MMeEeT MpPaBO AOMNOJHUTL 3asBJEHUEM, BblpPaKatoWMM ero COBCTBEHHYIO TOYKY
3peHus;

> TpeboBaHMe 06 wu3BeweHMn paboTogaTtenem BCeX /WL, KOTOPbIM paHee 6blan
COO0bLLEeHbl HEBEPHbIE WM HEMOJIHbIE NMEPCOHAJIbHbIE AaHHble PabOTHMKA, 060 BCEX MPOU3BEAEHHbIX B
HUX UCKJIIOYEHUSAX, UCMIPABNEHUAX WU LOMNONHEHUSAX;

> obrKanoBaHMe B cyae 0ObIX HeNpaBOMEpPHbIX AEUCTBUA uUaM  bespeincrTeus
paboTogaTens npu o6paboTKe M 3aLWMUTE €ro NePCOHasbHbIX AAHHbIX.

3.4. OTBETCTBEHHOCTb 32 pasrnaweHue

34.1. Bce nunua, HenocpeacCTBEHHO WMelOWMe OTHOWEHMEe K nepcoHanbHol 6ase
AQHHbIX, [OOJIKHbl  MOAMMUCbIBAaTb 0053aTeNbCTBO O HEpasrnaleHuMuM MepcoHasbHOM
MHPopmaummn paboTHUKOB.

34.2. MepcoHanbHas OTBETCTBEHHOCTb - O4HO U3 rMaBHbIX TPeOOBAHUI K OpraHnsaumu
GYHKLMOHUPOBAHMA CUCTEMbI 3alMTbl MEepcoHanbHOW WHbOpMauMM U 0b6sA3aTesibHoe
ycnosue obecneyeHmsa spGeKTUBHOCTM 3TOMN CUCTEMBI.

3.4.3. PyKoBoAWUTENb, pa3peLlaoOWmMin OCTYN COTPYAHMKA K KOHOUAEHLMANbHOMY LOKYMEHTY,



HeceT NepcoHasbHY OTBETCTBEHHOCTb 3a AaHHOEe paspelleHue.

3.4.4. Kaxkablh COTPYAHUK YupexKAeHuA, noayyatowmii gna paboTbl KOHPUAEHUMANbHbIN
OOKYMEHT, HeceT eAWHONUYHYI OTBETCTBEHHOCTb 3a COXPAaHHOCTb HoOcCUTena Mu
KOHPUAEHUNANBHOCTb MHPOPMALUK.

3.4.5. TepcoHajnbHble JAaHHble He MOryT ObiTb MCNO/b30BaHbl B LENAX MNPUYUHEHUSA
MMYLLECTBEHHOTO M MOPaNbHOro Bpefa rpa)AaHam, 3aTpygHEeHUsa peanusaumum npas u csobof
rpaxkaaH Poccuinckolt degepaumn. OrpaHuyeHme npae rpaxaaH Poccuitickont depepaumm Ha ocHoBe
MCNoib30BaHMA MHbOpMaLMKM 06 MX COLMAZbHOM MPOUCXOXKAEHWU, O PACOBOW, HALMOHANLHOWM,
A3bIKOBOW, PE/IMTMO3HON M MAaPTUNHON NPUHAZIEKHOCTM 3aNPELLEHO W KapaeTca B COOTBETCTBUM C
3aKOHOAaTe/IbCTBOM.

3.4.6. CtaTtba 90 TK P® ycTaHaBAMBaEeT OTBETCTBEHHOCTb /UL, BUHOBHbIX B HAPYLUEHUU HOPM,
peryampylowmx nonyvyeHne, o6paboTKy M 3alWMTy MNepcoHasbHbIX AaHHbIX PaboTHMKa, KoTopble
OOJ/IKHbI HECTU AUCUUNINHAPHYIO, agMUHUCTPATUBHYIO, TPa*KA4aHCKO-MPABOBYIO WU YrOJ0BHYIO
OTBETCTBEHHOCTb B COOTBETCTBMU C dpesiepasibHbIMU 3aKOHAMM.

IV. Aoctyn
4.1. BHyTpeHHUI gocTyn.

4.1.1. MpaBo AOCTyna K MNepcoHaj/bHbIM gaHHbIM PaboTHWKA, 33 WMCKAOYEHUEM UL,
3aKpen/IeHHbIX MYHKTOM 3.2. AaHHbIX MPaBWUI UMEIOT:

> pPaboTHUKK, B 06A3aHHOCTM KOTOPbIX BXOAUT BEAEHUE KagpoBOM JOKYMEHTALMN.
> COTPYOHVKM Byxrantepuu;
> PYKOBOAMTENIN CTPYKTYPHbIX MNOAPA3AeNeHNI (MMelT AOCTYN K AaHHbIM TO/IbKO CBOMX

COTPYAHUKOB). Mpn NepeBoaax - Ha4yaIbHUKM OTLE/I0B MOTYT NMOCMOTPETb IMYHOE Ae/10 NePeBOSUMOro
COTPYAHWKA; COTPYAHUK OPraHM3aumnm - HOCUTENb STUX AaHHbIX;

> Apyrue coTpyaHUKM OpraHmMsauum MMeroT A0CTYN K NepCoHabHbIM AaHHbIM PaboTHMKA
TOJ/IbKO C MMCbMEHHOTO COr/lacua camoro paboTHMKa, HOCUTENA AaHHbIX.

4.1.2. Bblgaya TPYAOBOWM KHUMKKM W  KOMNWIKA OOKYMEHTOB, CBA3aHHbIX ¢ paboTton,
npou3BoAUTCA B cedytowem nopsaake (cr. 62 TK PO):

= N0 NUCbMEHHOMY 3asB/ieHUI0 pPaboTHWMKA paboTomaTenb ob6sa3aH He MoO3gHee Tpex
pabouunx gHel co AHA NOZAYM 3TOrO 3asAB/IEHUSA BblAATb PAOOTHWMKY KONMUW AOKYMEHTOB, CBA3AHHbIX C
paboToli (Konuu nNpuKasa o npMeme Ha paboTy, NPMKa30B O NepPeBOAAX Ha APYryto paboTy, NnpuKas
06 yBO/IbHEHMW C PaboTbl; BbIMUCKM U3 TPYAOBOWM KHUMKKK; CpaBKM O 3apaboTHOW nnaTe, nepuoge
paboTbl y aHHOro pabotogatens u gpyroe). Konum gOKyMeHTOB, CBA3aHHbIX C paboToM, fOKHbI ObITb
3aBepeHbl HagexKawmum obpa3om 1 NpeacTaBasTbCA PaboOTHMKY 6e3B03Me3LHO.

= Npu NpeKpalleHnn TPyaoBOro AoroBopa paboTtogaTenb 06s3aH BblgaTb PabOTHUKY B
AeHb YBOJIbHEHUA (NociegHU AeHb pPaboTbl) TPYAOBYHD KHUMKKY M MO MUCbMEHHOMY 3asiBIEHUIO
paboTHMKA KONUK LOKYMEHTOB, CBA3aHHbIX C PaboToMN.

= B C/lyyae ecun B feHb YBOJIbHEHMA PAabOTHMKA BblAATb TPYAOBYHO KHUXKKY HEBO3MOMXHO B
CBA3M C OTCyTCTBMEM pPaboOTHWMKA NMBO ero OTKa3OM OT MOJIyYeHUs TPYAOBOM KHUMKKMA Ha PYKM,
pabotogaTens HanpaBaseT pPabOTHMKY yBeAOM/EHME O HeobXOAMMOCTU SBUTLCA 3a TPYAOBOM
KHWXKKOW IMb0 [aTb cornacve Ha oTnpaBsieHWe ee no noyte. Co AHA HanpaB/ieHWA yBeL0MJIeHUs
paboTogaTtenb 0cBOOOXKAAETCA OT OTBETCTBEHHOCTM 32 334€PXKKY BblAauu TPYAO0BOM KHUMKKM.

4.2. BHewHwn goctyn

4.2.1. K uncny maccoBbix notpebutenen nepcoHanbHbIX AAHHbIX BHE OpraHmMsaunm MOXKHO
OTHEeCTM roCyZLapCTBEHHbIE U HErOCYAapcTBEHHbIEe QYHKLMOHANbHbIE CTPYKTYpPbI:



- MHCMeKuMu Tpyaa
- NpPaBOOXPaHWTE/IbHbIE OPraHbl;
- HAJIOrOBblE UHCMEKUUY;
- OpraHbl CTaTUCTUKY;
- CTpaxoBble areHTCTBa;
- BOEHKOMaTbl;
- OpraHbl COLMAIbHOIO CTPAX0BaHUSA;
- NEeHCUOHHble GOoHAbI;
- noapasaeneHus MyHULMMNa bHbIX OPraHOB yNpaBieHus;

4.23. HaA30pHO-KOHTPOJ/IbHbIE OPraHbl MMET AOCTYNn K MHPOpMauuM TONbKO B chepe CBOEN
KOMNETEHLMU, B NOPALKE, YCTAHOBNIEHHOM 3aKOHOAaTeIbcTBOM P,

42.4. OpraHvsauuun, B KOTOpble COTPYAHUK MOXKET OCYLLECTBAATb MEPEeUYNC/IEHUA AEHEXKHbIX
CpeacTB (CTpaxoBble KOMMAHWM, HErOCYAAPCTBEHHbIE MEHCUOHHbIe GOHAbI, baaroTBopuUTe/IbHbIE
OpPraHM3aLMK, KpeauTHbIe YYpexAeHMA), MOTyT MOJIyYuTb AOCTYN K MepPCOHasIbHbIM AaHHbIM
pPaboTHUWKA TO/IbKO B C/ly4ae ero MMCbMEHHOTO pa3peLleHms.

42.5. Jpyrve opraHusauuu: ceegeHuns o paboTalolWem COTPYLHUKE WM Y¥Ke YBOJIEHHOM
MOTYT 6bITb NPeAoCTaBieHbl 4PYroli OpPraHM3aunmM TONbKO C MMCbMEHHOTO 3anpoca Ha baHKe
OpraHn3aLmnu, c NPUIOKEHMEM KONMUM HOTAapMaibHO 3aBEPEHHOTO 3aAB/IeHNA PaboTHUKa.

426. PoaCTBEHHWUKM W YeHbl ceMel: NMepcoHasibHble AaHHble COTpyAHMKa MoryT ObiTb
npeaocTaBaeHbl POACTBEHHMKAM WM UYNEeHaM €ero CemMbM TOJIbKO C TMUCbMEHHOTO
paspelleHns CaMoro COTpyAHWKa. B ciayyae pas3Boga M OTCYTCTBUA COTALIEHUs CTOPOH 06
ynaate aJIMMeHTOB, CpaBKa O 3apaboTHOW niate paboTHMKA MOXKET bbiTb MpenocTaB/ieHa B
cya 6e3 ero cornacus, Ha OCHOBAHMM NMUCbMEHHOTO 3aMpoca U onpeseneHns cyaa.

V. 3awmTa nepcoHaNnbHbIX AaHHbIX

Mopa, yrpo3oi uaM onacHOCTbIO yTPaTbl NEPCOHasbHbIX AaHHbIX MOHUMMAETC eAMHUYHOE WM
KOMM/IEKCHOE, peasibHOe UAN NOTeHLMabHOE, aKTUBHOE WU/ NAaCCUBHOE NPOSB/EHUE 3/10YMbILLNEHHbIX
BO3MOMHOCTEM BHELHMWX UM BHYTPEHHMX UCTOYHMKOB Yrpo3bl cO34aBaTb HeGaronpuATHbIE cOBbITUS,
OKasblBaTb AecTabuaunsmnpyollee BO34eNCTBME Ha 3aluMLLLaemMyto MHPopMaumio.

Puck yrposbl t06bIM  MHPOPMALMOHHBIM  pecypcaM CO343lT  CTUXMMHblIE  bBeacTeus,
3KCTPEMAJIbHbIE CUTYaLMW, TEPPOPUCTUYECKUE AEWCTBUA, aBAPUU TEXHUYECKUX CPeACTB U JIMHWUIA
CBA3W, ApyrMe o6 beKTMBHbIE 06CTOATENLCTBA, A TAKKEe 3aNUHTEPECOBAHHbIE U HE3AMHTEPECOBaHHbIE B
BO3HWKHOBEHUW Yrpo3bl NLA.

3alWmMTa NepCcoHaNbHbIX AaHHbIX MpeacTaBaseT cobol  KecTKo  pernaMmeHTUPOBaHHbLIN
TEXHO/IOTMYECKUI  Mpouecc, npeaynpexaaloWwmini  HapyweHue  AOCTYMHOCTWU,  LEe/IOCTHOCTH,
[OCTOBEPHOCTM U KOHOMAEHUMANbHOCTM MEPCOHaNbHbIX AaHHbIX WM, B KOHEYHOM CueTe,
obecneymBatloWMn  O0OCTAaTOMHO  HAZE)Hy  6H6esonacHocTb  MHbOpmMauMm B npouecce
ynpaBaeHYeCcKol 1 Npou3BoACTBEHHOM AeaTenbHocTM OpraHmsaunm.

5.1 BHyTpeHHAA 3awmTa
5.1.1. OCHOBHbIM BUHOBHMKOM HECAaHKLMOHWUPOBAHHOIO A0CTYMa K MEePCOHANbHbIM AAaHHbIM
ABNAETCA, KaK NPaBUO0, NepcoHan, paboTatowmii ¢ LOKYMeHTaMM U 6azaMm AaHHbIX.

PernameHTaumsa poctyna nepcoHana K KOHPUAEHUMaNbHbIM CBEAEHWUAM, LOKYMEHTaMU WU
6a3amn  pgaHHbIX BXOAWUT B UYWUCNO OCHOBHbIX HanpaBAeHUN OpPraHU3aLMOHHOW 3aLUUTDI
uHpopmaumMm U npefHasHavyeHa ANA  pasrpaHUYEeHMA MNOJHOMOYMIA  PYKOBOAUTENAMMU U
cneumannctamm  KomnaHuu. [na  3awmTbl NepcoHaNbHbIX AaHHbIX pPaboTHUMKOB HeobxoauMmo
cobnopatb pAg mep: orpaHMYeHWe U pernameHTauma coctaBa pPaboTHMKOB, QYHKUMOHaNbHble



06A3aHHOCTM  KOTOpbIX TPebYOT KOHPUAEHUMANbHbIX 3HaHMW; cTporoe u3bupaTenbHoe W
0b60CHOBAHHOE pacnpegeneHne OKYMEHTOB U MHOOPMALUU MeXKAY PaboTHUKaMK;

= pauMoHasbHOEe pa3melleHMe paboyumx MecT, Npu KOTOPOM MUCK/IOYANOCb Obl
H6ECKOHTPO/IbHOE MUCMO/Ib30BaHMeE 3aluLLaeMor MHGopmaunm;

= 3HaHWe pPaboTHMKOM TPEOOBAHUIN HOPMATMBHO - METOANYECKUX AOKYMEHTOB MO 3awmTe

MHPOPMALMM N COXPAaHEHWUW TalHbl; HaIMUME HEODXOAMMbIX YC/IOBUIA B MOMELLEHUWN A5

paboTbl ¢ KOHPUAEHUMANbHBIMM AOKYMEHTamMn M 6asaMu AaHHbIX; onpegeseHue wu

pernameHTaLmMsa cocTaBa paboTHUMKOB, MMEKLLMX NPaBO A0CTyna (BXo4a) B NOMeLLeHWe, B

KOTOPOM HAaxXO4MTCA BbIYUCAUTENbHAA TEXHUKA;

OpraH13auMa NOPALKA YHUUTOXKEHNA MHbOPMaLMK;

CBOEBPEMEHHOE BbIAABJAEHME HapyLeHUA TpeboBaHUI pa3peLlnTesibHOW CUCTeMbI JOCTyNa

paboTHUKaMK nogpasaeneHus;

=>» BocnuTaTesibHasi WM pPasbACHUTENbHAA paboTa C COTPYAHUKAMWM NoApasfaeneHuin o
npeaynpexneHuto yTpatbl LLEHHbIX CBeAeHUM npu paboTe ¢ KOHPUAEHLMANbHBIMU
[OKYMEHTaMW;

= He AO0MYCKAeTCs BblAaya JIMYHbLIX AN COTPYAHMKOB Ha paboune mecTa pyKoBoguTenem.
NlnyHble pena MmoOryT BbIgaBaTbCA Ha paboume MecTa TOJIbKO PYKOBOAMTENIO
opraHusaumu, PykoBoauTento cayxbbl MepcoHasna U B WCKAOYUTE/IbHBIX C/yYasx, Mo
NMMCbMEHHOMY Pa3pPEeLleHUI0 PYKOBOAMUTENA OPraHu3aLuu, PYKOBOAMTENO CTPYKTYPHOrO
noapaszeneHus.

5.1.2. 3awuTa nepcoHanbHbIX AaHHbIX COTPYAHWMKA Ha 3/IEKTPOHHbLIX HOCUTENsAX: BCe Mamnku,
CofepKallme MepcoHasibHble JaHHblE COTPYAHMKA, 3alUMLIEHbl MAPOJEM, KOTOPbIM coobuwaeTca
PYKOBOAMTEIO CAYKObl NEPCOHANA U PYKOBOAUTENO OTAENA MHOOPMALMOHHbLIX TEXHOOTUNA.

5.1.3. 3awmMTa nepcoHasibHbIX AaHHbIX Ha OYMa)KHbIX HOCUTENAX: BCE [OKYMEHTbI, coZeprKaliune
nepcoHasibHble AaHHbIe COTPYAHMWKA, XPaHATCA B KabWHeTe pyKoBOAUTENs CAY»KObl MepcoHana,
nomeuieHun byxrantepumn OpraHusauMu, B CneuMasbHO OTBELEHHOM AN 3TOro MecTe, C
NpYMeEHEHWEM CreumnanbHOro 060pyA0BaHMA (MeTaianyYeckme Hecropaemble WKadbl, cendbl).

5.1.4. Kntoun oT cneuuanbHoro obopypoBaHua B paboyee Bpema XpPaHATCA Yy Havya/lbHUKOB
BbllUEYKA3aHHbIX MoAapasgeneHuin, 6e3 npaBa nepefayn TPeTbUM JIMULAM, Ha Bpema WuX
OTCYTCTBUA K/HOUM XPAHATCA Y IMLLA, UCTIONTHAIOLLETO 06S3aHHOCTM PYKOBOAMUTENA NOAPA3LENEHMS.
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5.2. BHewHAsa 3awmTa

52.1. [Ona 3awuTbl KOHPUAEHUMANbHON WHPOPMALMM CO34AlOTCA LieNeHanpaB/eHHble
HebaronpuaTHble YCIOBUA W TPYAHOMNPEOLOIMMbIE NPENATCTBUA A4 NLA, NbITAlOWErocs COBEPLNTD
HECAHKUMOHWMPOBaHHbLIW  AocTyn W  oBfadeHuMe uHbopmaumein. Lenbto M pesynbTtaTom
HECAaHKUMOHWPOBAHHOIO 4,0CTYNAa K MHGOPMALMOHHbBIM pecypcam MOKeT bbiTb He TOJIbKO OBlageHUe
UEHHbIMU CBEAEHUAMM U UX MCMOJIb30BAaHME, HO U WX BUAOUIMEHEHWE, YHUUTOXKEHUE, BHEceHue
BMpYCa, NoameHa, panbcnuduKaums cogepKaHusa PEKBU3UTOB AOKYMEHTa U 4.

Mog NOCTOPOHHMM JMULOM MOHMMaeTca aboe NMLO, HEe UMEeloWee HenocpescTBEHHOro
OTHOWeEHMA K gesaTenbHocTM OpraHusauuu, nNocetTutTenun, paboTHUKM APYrUx OpraHU3aLMOHHbIX
CTPYKTYp. MOCTOPOHHME NNLA He AOJ/IKHbI 3HATb pacnpeaeneHne ¢yHKUUI, paboyme npoLeccsl,
TEXHO/IOTUIO COCTaB/ieHUsi, OPOPMIEHUA, BELEHUA W XPaHEHUA [OOKYMEHTOB, Aes U paboumx
MaTepuanos B cyKbe nepcoHana.

5.2.2.  [nAa 3aWwmTbl NepcoHaNbHbIX AAaHHbIX COTPYAHUKOB HEobxoaMmo cobaoaaTh pag mep:

NopsAAOK NPMEMa, YYeTa U KOHTPOA AeATeIbHOCTU NoceTUTeNel;
NpPonycKkHoM pexnm OpraHnsaumm;

yYyeT 1 NopALOK BblAauM yA0CTOBEPEHUI;

TEXHUYECKME CPEeLCTBA OXPaHbl, CUTHAAN3ALNN;

NOpPSAAOK OXPaHbl TEPPUTOPUN, 34aHNIA, MTOMELLEHWN, TPAHCMOPTHBIX CPeACTs;
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= TpeboBaHUsA K 3awuTe MHGOPMALLMK MPU MHTEPBLIOUMPOBAHMM U COBECceA0BaHUAX.

VI. 3akntounTtenbHble NON0XKEeHUA

6.1. Hactosiniee Ilosnoxxenue mno 3amure nepcoHajbHbBIX JaHHBIX paOOTHUKOB
BCTYITaeT B CHIIY C MOMEHTA €0 yTBEPXKACHUS pyKoBoauTeaeM OpraHu3amiu U AeHCTBYET
710 BBeJAeHUSI HOBOTO [10J10KEeHUS 10 3alIUTe MePCOHANBHBIX TAHHBIX PAOOTHUKOB.

6.2. O3HakomieHHe pPaOOTHUKOB C YCJIOBUSAMHU HacTosiuero Ilonoxxenus
MPOM3BOIMUTCS IO/ POCIIHCH B JINCTE O3HAKOMIICHHS, SIBISIIOIIMMCSI HEOThEMJIEMO YacThIO
HacTosiniero [lonoxeHus mo 3amuTe NepcoHaJIbHbIX JaHHBIX paO0OTHHKOB.

6.3. Pocrniuce pabotHuka B nucte o3HakomuieHHs ¢ [lojmokeHuem mo 3ammuTe
NMEepPCOHANBHBIX JaHHBIX paOOTHUKOB O3HA4yaeT €ero corjacue W 0053aTelbCTBO
WCITOJTHEHUS.



